Annual Governance and Accountability Return 2021/22 Form 2

-

To be completed only by Local Councils, Internal Drainage Boards and other smaller
autherities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Retum in accordance with Proper Praclices, unless the authority:

a) does nol meet the qualifying oriteria for exemplion; or
b) does not wish to certify itsell as exempt

2. Smaller authoritios where the higher of all gross annual income or gross annual expenditure does nol
exceed £25,000 and that mee! the qualifying criteria as sel out in the Certificate of Exempbaon are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return 1o the extemnal suditor for a limited assurance review provided the authority completes:

“™  a) The Centificate of Exemption, page 3 and retums a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2022, Failura 1o do 5o will result in reminder letter(s) for
which the Authorily will be charged E40 +VAT for each letter; and
b} The Annual Governance and Accountability Retum (Form 2) which ks made up ol
- Annual Internal Audit Report (page 4) must be completed by the authority’s intemal auditor.
= Section 1 — Annual Governance Statement (page 5) must be compleled and approved by the authonty.
* Section 2 - Accounting Statements (page 6) must bo completed and approved by the autharity.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority websieswebpage
before 1 July 2022,

Publication Requirements

Sralier authorities must publish vanous documents on 3 publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code lor Smaller Authorities. These include:

« Certificate of Exemption, page 3

—
Annual Internal Audit Report 2021/22, page 4
Section 1 - Annual Governance Statement 2021/22, page 5
Section 2 — Accounting Statements 2021/22, page &
Analysis of variances
Bank reconclabon
Notice of the period for the exercise of public rights and ather information required by Regulation 15 (2).
Accounts and Audit Regulations 2015,

Limited Assurance Review

Any smaller authority may request a miled assurance review. If so, the authonty should not certily itself as
axempt or compicte the Certificata of Exemption. Instead it should complete Form 3 of the AGAR 2021722
and return it 1o the axternal auditor together with the supporting documentabon requesied by the extemnal
auditor. The cos! 1o the authority for the review will be £200 +VAT.

Provided that the authority cerlifies itsell as exempt, and completes and publishes the documents listed
under "Publication Regurements’, there is no requirement for the authority o have a review.

If it decides (o certify itself as exempt, the authority must complete and retum the Certificale of Exemption
on Page 3 1o the external auditor to confirm that it has certified itself exempt

= The Anrusl Govemance and Accoontability Reom constades U drwmial feturm medemed B0 in the Accounts @rd Audit Regiations 2015
Throeaghout, thie weonds exiemal adioe” hive i AATHE IMEanng % B words ool sudior’ in fe Aomunts and Aodt Feguissions 215
"o 3 coempiata Vot of bodins ihal may be smalor authoriies refer (o schodule 2 o the Loca Audt and Accountabdity At 2074.
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Guidance notes on completing Form 2 of the Annual Governance and

Accountability Return (AGAR) 2021/22, Sections 1 and 2

An autharity that wishes to declare itsalf exempt from the requirement for a imited assurance review must
do 50 at a meeting of the authority after 31 March 2022, It shoukd not submit its Annual Governance and
Accountability Return lo the exlomal auditor, Howover, as part of a more proporlionate regime. the authomnty
must comply with the requirements of the Transparency Code for Smaller Authorities.

« The Cedificate of Exemofion must be retlumed Io the external auditor no later than 30 June 2022 Reminder

letters will incur a charge of £40 +VAT for each letter.

+ The aythority must comply with Proper Praclees in completing Sections 1 and 2 of this AGAR and the

Certificatn of Exemption, Proper Practices are found in the Practiionors’ Guide® which is updated from timae to
time and contains everything necded 1o prepare successfully for the financeal year-end.

« The autharity should receive and note the Annual Internal Audit Repart balore approving the Anneal

Govemanoe Statament and the accounts

« The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting

Statements (Section 2) and evidenced by the agenda or minule references

+ The Responsible Finandal Officer (RFO) must certily the accounts (Section 2) beflore they are presented

lo the authority for approval. The authority must in this order; consader, approve and Sign the accounts.

The RFO is required lo commence the publc rights perod as soon as practical after the date of the
AGAR approval.

+ Make sure that the AGAR is complete (no highlighted boxes left emply), and = properly signed and dated.

Avoid making amendments to the completed annual retumn. Any amendments must be approved by tha
authority and propery initialled.

Use the checkist provided below o review the AGAR for compleleness al the meeting at which & is signed off.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

Thi authority must publish numerical and narmative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practiioners” Guide” which may assist.

Make sure that the accountng statements add up and the balance caried forward from the previgus year
{Box 7 of 2021) equals the balance broughtl forward in the current year (Box 1 of 2022).

The Responsible Financial Officer (RFQ), on behall of the authonly, must set tho commencement dale lor the
exercise of public rights of 30 consecutive working days which must include the first len working cays of July.

The authonly must publsh, on the authority website/webpage, the mformaton required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the penod for the exercise of public rights and the name and
address of the extemal auditor before 1 July 2022,

All sections Have all highbghted boxes been compleied?
Have the dales sot for the penod for the exercise of public fights been pubishad?

Internal Audit Regort | Have a8 hghlghted boxes been compiated by e internal oudion and
Axplanatans provided?

Section 1 For any staloment 1o which the response 5 'no’, 5 an explonalon ovidabe
for publication?

| < |six]

& petion 2 Has the autharity’s approval of the sooounting statements boen confirmed by
tho ssgrature of the Chairman of tho approval meeing ¥

Haz an explonation of significant vanatans baen published whore roquired?

%

ummdmmmmrmhﬂmﬂﬁbﬁ.mﬂ
& quesson bo raised by o local elector and/or an meresied parly?

Sectons 1and 2 Trust funds — have all distiosures been made if the authority as a body corporate |,
i=a sole manogeg trustoe rtqcarcm'::ﬂ: mI].-',:I_

=l

o

*Governance and Accourtability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downdoaded from wew. nabe govouk or fom wewweada.org.uk
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Certificate of Exemption — AGAR 2021/22 Form 2

~To be completed by smaller authorities where the higher of gross income or gross expenditure
Jid not exceed £25,000 in the year of account ended 31 March 2022, and that wish lo cerlify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requiremant to have a limited assurance review of o submit an Annual Govemance and Accountabdity
Return 1o tha extemal audior, provided thal the authority has certified ilsell as exempt at 2 meeting of the
authority after 31 March 2022 and a completed Certificate of Exemplbon is submitizd no later than 30 June 2022
notifying the external auditor,

South Milton Parish Council

cerlifies that during the financial year 2021/22, the higher of the autharity's total gross income for the year or
total gress annual expenditure, for the year did not exceed £25,000

Tolal annual gross incomé for the authority 2021722: £5478
Tolal annual gross expenditure lor the authonty 2021/22:  £4 699

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limsted
ssurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and i must submit the completed Annual Governance and Accountability Return

Form 3 o the extemal auditor to undertake a limited assurance review for which a fee of E200 +VAT wil be payable.

By signing this Certificate of Exemption you are confirming thal

= The authority was in exmslenca on 15t Aprl 2018
« In relation to the preceding financial year (2020/21), the extemal audilor has nol:
. issuednpu‘nlrr;mtnmﬂmpminmpa:tnlmUutrmrfnrnnyw;wnmmctmmhﬂ
. rrmduamnmmmmmndntimlutrmmmﬂmmﬂﬁmmmuuuwtrannymwmmmmmil
« issued an advisory notice under paragraph 1(1) of Schedule B to the Local Audit and Accountability Ad
2014 ("the Ad™), and has not withdrawn the natice
- commenced judicial review proceedings under section 31(1) of the Act
- made an apglication under section 28(1) of the Act for a declaration that an item of account is unkawtul,
and tho application has not been withdrawn nor has the court refused to make the declaration
« The court has not declared an ilem of account unkawdud after a person made an appeal under section 28(3) of the Act,

If you are able to confirm that the above statements apply and that the aulhonly neither received gross ncome,
nor incurred gross expenditure, exceeding £25,000, then the Cerfificate of Exemption can be signed and a copy
submitted to the external auditor either by emad or by post (not both).

~rha Annual Intemal Audit Report, Annual Govemnance Statemenl, Accounting Statements, an analysis of
variances and the bank reconcillation plus the information required by Regulabon 15 (2). Accounts and Audd
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this cerificale, published on the authorily websiefwebpage™ bofore 1 July 2022,
By signing this certificate you are also confirming that you are aware of this requirement.

Signed by tha Respongible Fnancial CQificer Duiate I confrm that this Cerlificate of

Exemplion was approved by this
25/04/2022 | g moriny on this date: 25/04/2022

‘:_L o Diats as recorded in minute referanca:
- 25/04/2022 1S3 w2
o i e, F e
Tolephond rumber
07704941150

_'F'ul.i:.-.h:d web address
http:/fwww_southmiltonparishcouncil.uk/

~ONLY this Certificate of Exemption should be returned EITHER by email OR by post {not
aoth) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of £40 +VAT
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Section 1 — Annual Governance Statement 2021/22
~W\p acknowledge as the membaers of

South Milton Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, lo the best of our knowledgae and belief, with
respect lo the Accounting Statemants for the year ended 31 March 2022, that

1. W b put in plsss arrangemenss fof oflactve Arancal [ propened (15 S000NLAY SAlGTEAEE 1 BECSTRNCS
mldmmp.-ﬂhhpmd v WAl el Accounts &g Auril Regaahons
the aooourting statements, =

Z. We manbyined o sfegusis CyTiam af inlemal contml nntpwurmmmrdﬂlﬂﬂmm
inciudng measures dasigned o prevent and detect fraud ¥ for eafeouarting M pubdc Money and MmsoorTes n
and comupition and revieand i cfectivenes RE Ohgepo.

3, Wla ook all roassnasia S1op 19 ESSurs Duseles Has vy ana whal f nan the legal power ka oo and has

| inat tere are no moSers of potul o poterdisl campled Wil Proper Practices i ooing sa.

. Prachces thal could kave p ssgreficant financad efiect
on the ahility of thes authorty to condud its
| Brasine=ss of mdnece il THanted.

. W provited proper opporuniy dunng B year for tharingg e prear gave ail porong elgrEstod e GPpOTUNty 9
Ihe enprotg Of placions’ riqhte in atcnfdancs wh tha w wiseect and apk guathiat Ahvad Pt ALEHGATY S actounis
reuartrmania of B Aseouria sed Audil Roguisiens, _ _

&, We cored oul on emessmenl of e rishs leong the conscersd and docurmenied B fnancie and offsr naks &
mutiurity ard ook spprogrisle sisps 1o managa mosa % Ioces and dont wilf Fiem Dropsy

Fisha, wnchuiding he mémiuction of intermal contmis andior |
mwwmmﬂ. {

B, W mantained Brushioul Be year an adequste and | arranged lor & competend person, indeponaant of the financal
offectve sysiom of il sudt of Be accouniag w cortirndy and pocedUes, [0 DA an afncine wow 0 st
recoiss ard conkol gyalem. MMMH:M&WIMMMW

T. mmummmm-mmm v mwmmm.ghnnmmmwrm-#
in resaors: froen imtemal and edsmal sl exfesmnd oudht.

&. We oonsdered wheler aivy FhGEon, labdies or M:dmm:mmmnumm
ooffrhikrels, evenls of arcacions, ocourmng eshar during e pearsaplucing mvonts Siong place afer the poar
dunng or alfar the yar-ond, have a fnanoal mpact on ' ong F it
Mk asanty and, whern approprate, have inchuded Shem
im ihe sceminiing sisemanis.

has med of of £3 responsbidion where 23 4 bocy
cornorads i 8 Sode rananing iresfes of o locod fest
or nrsts

I {For local councls onby) Trust lunds including
,—l chariable, In our chpacly B4 T Lok manage
fruziee wn discharged our acooerishility
respor=stities for B fund [sFastets, inchtdng
frieEncasl reporing and, & mguinsd, independend

axamenation of aucst

*For any stalement 1o which the responso is ‘no’, an explanation must be published

Thiz Annueal Governanca Sialement was approved of | Sagned by the Chalrman and Clerk of ha meebng whers
meeting of tha authortty on: | approval was aven
25/04/2022
Chairmi A L gD

and recordad af metube relerence:
1S3 L 3 cen  eremc\oro

Other information required by the Transparency Code [/
The authonty websfiniwobpage = up Io dale and the imformation requirgd by the Transpanency Cods has
bt published, g i

hitp:/faww southmiltonparishcouncil.uk/

e
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Section 2 — Accounting Statements 2021/22 for

South Milton Parish Council

1. Batances brought Tolnl balsnces and resenas af the baginnng of the year

foreemrd 16,225 16,343 as recorded in the Snancial record's. Value mus! agroe o
. Bml"ﬂ.:-"l-wn_l._.r:_:-}_mr

2. (+) Precept or Rates and Toial amourt of precepd [or lor IDBS rales and lovias]
Levies 4 336 4 557| recatved or receivable in the year. Exclude any granfs

recefved

3. [+) Total cther roceipts Tolal income or recwipts as recorded in [ cashbook loss

718 g‘?hh’rﬂpnﬂplnrwﬂmﬂmﬂﬂ Irveducte ammy
groants reeehod

4, [-) Staff cosls Tolal espendifure o paymonis made o and on bohalf

:EQQ’ omipioyers N coninbutions, mpiaysrs DEEDon
| mm:.:_ﬂﬁlrl;l"hx ared w:[??}mmfs.
| 6. (=) Loan inloresticapital 0! Total expenditure or payments of capilal and infenest
repargrranis 0l made during the year an the authonily's borowings (if amy)

6. [-) All other paymends % = an;;ﬁwﬂmﬂeuwnmmﬂnmum

2,266 4, 707| book less staff costs (ine 4) and ioan inferesticapital
.!E'E,!pﬁ‘llﬂf.‘? (g 3.

7. (=) Balanoos carried | Tors badances and rosorves al the end of the yoar, M
Iaewars 15.343[ 1?.12% oqual (1+2+3) = (4=5+6)

8. Toted value of cx=h and 3| The sum of alf current and depos® bank acenents, cash
ghort term investments 16,34 17,122 holdings and shor ferm investmends heid as at 31 March -

]l?uﬂmmmm

§. Tobsd fland Azsets plus The value of ail the propory e Suthorly owna = If i3 Madd
lorng lerm (vestments 2,890 2 B90| up of af its fixed assets and long term irvestmonts a8 af
and assels 31 March,

10. Total bormowings The oulstanding capial balance as af 31 March of alf loanz

0 O from mird parties (including PWLE).

11, (For Local Councils Ondy) Tho Council a3 8 body corporale ot 85 60k trustes lor
Deacinzure nobe re Trusi lusds and is responsibde for monaging Trust funds or nasels
(inchufing chariahie) > MN.B. The figures in the acoounting sfatements shove do

nof inclde any Trus! Fensachions.

| eartdy that lor the year snded 31 March 2022 the Accounting | | canfirm that theta Accounting Sulémanis wearng

Statements [n this Annual Govemancs and AcCouniability
Retumn have been prepared on either a receipls and
payments or income and expenditure b following the
guidance in Governance and Accountabity for Smalier
Authorsas = g Practitioners’ Guide 1o Propor Pracices
and present faidy the financial position of this authonty
Signed by Responibla Financial Offcer before being

presented to the aatharibe for annrorsla

e

Dt ::r-:-rr e S VR BV SN - e I

Annual Gevernance and Accountabdity Retum 2021/22 Form2

| appravied by this authority on this date;
2510472022

as rocorded in minule nelerence:
1S3 o i

| Sagned by Chairman of the meeting where he
| Accounting Statements weare approved

™ W T T
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